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Application # 













Date Received 



Application Form for Artist Projects

Deadline: October 28, 2011

(  Must be TYPED - Submit one (1) original and nine (9) collated copies of all materials unless otherwise indicated.
( Do not STAPLE - Bind each packet with a binder clip.  See application instructions in application guidelines (pages 32-37) for filling out form.

Discipline (Check one):

 FORMCHECKBOX 
 Visual Arts 
 FORMCHECKBOX 
Media Arts


 FORMCHECKBOX 
Literary Arts
 FORMCHECKBOX 
Multi-Discipline

 FORMCHECKBOX 
Music

 FORMCHECKBOX 
Dance


 FORMCHECKBOX 
Theater

 FORMCHECKBOX 
Other – Specify:      
A. Applicant
1. Name 


      
2. Mailing Address

     
Residence Address                 




*Applicants must reside in the city of Atlanta.  Attach verification of address (i.e. utility bill, lease).

3.  Daytime Phone                 Evening Phone          Fax       
     E-mail          
Website       
4.  Atlanta City Council District          Neighborhood Planning Unit       
5.  U.S. Congressional District        
6.  No. of years residing in Atlanta                    
7.  Funding History:


Have you previously applied for OCA funding?

 FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No



If yes, did you receive an award from OCA?


 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No



If yes, provide the following information on the last award received:



Date of Award              Amount         Project Period        







Project/Activity         










The Office of Cultural Affairs is committed to the equitable distribution of arts funding among the diverse ethnic populations within the city of Atlanta.  The following information is used to monitor our progress in achieving this goal.





Optional (Check one):





 FORMCHECKBOX 
African American
 FORMCHECKBOX 
Asian


 FORMCHECKBOX 
Caucasian





 FORMCHECKBOX 
Hispanic

 FORMCHECKBOX 
Native American

 FORMCHECKBOX 
Other - Specify:      
B. Project Specifications

1. Project Title       
                                                                                                                                                                                                                                                                                                                                                                                         

2. Brief Project Description   Must Fit In This Space On This Page 









3.  Project Start Date  
     

End Date       
4.  Amount Requested       


5.  No. of Project Personnel

Full-time

Part-time

Volunteer



Administrative
     


     


     


Artistic

     


     


     


Technical

     


     


     
6.  What exactly will OCA funds pay for?  
     
7.  Projected Total Attendance         

No. of Presentations 
     

In a separate attachment (not to exceed 4 pages), please address ITEMs/QUESTIONS in sections (c) and (D).  You must Title your Responses with the headings provided.  

C.  Project Summary
Project Information – 
· Give a complete summary of your proposed project.  Your summary should include the nature of the program, dates, locations, number of artists involved, and the affect of proposed project on your career.  

· List all venues/facilities to be used and provide attendance figures for each event to be presented.  Please indicate if the venue/facility is confirmed or unconfirmed.  Attach letters of confirmation from each venue.
· Indicate how the proposed programs demonstrate artistic merit. Write about the expertise and artistic/professional qualifications of the artist(s) involved in the program.

· What is your implementation strategy?  Give a timeline with a progression of dates and tasks through the completion of the project.

Project Planning/Arts Development   – 

· What are the overall goals of the project?  What short and long-term community benefits do you anticipate because of this project/program? 

· Briefly describe your individual history and your ability to carry out the project.  Has the project been done before in any form?  If yes, how and when? 

Marketing/Promotion – 

· Describe the promotion and marketing plans for the proposed programs.  

Audience/Participants – 

· Specifically state how the project/activities will be made available to Atlanta residents.  Describe your target audience and how they will be served by the proposed project.  

· Explain how you will solicit the targeted audience for their input and participation.

Evaluation – 

· Explain evaluation and assessment plans for the proposed project.  

· Indicate the desired outcomes of the program and the evaluation methods that will be used to measure the actual outcomes.
Creating Access to Arts and Culture

· Discuss how funding the proposed program(s) increases access to and enhances the presence of arts and culture in the city. 
D.  Accessibility
· Is the facility where the project(s) takes place physically accessible?  If not, indicate plans to make it accessible and methods used to serve physically challenged participants.  

· Describe plans to meet the Americans with Disabilities Act requirements.  Estimate by percentage your physically challenged audience to be served by your project(s).

· Discuss how your project or organization will address diversity goals.  In what way will the project(s) be accessible to special constituencies, such as low-income individuals, families, minorities or people with disabilities?

E.  Outreach (For Organizations Only)
F.  Project Budget
Do not change categories.  Use the categories as given.  All expenses must occur between the start date and end date of the proposed project.  The OCA requires justification for all expenses associated with the project/activities for which funds are requested.  **Complete the budget breakdown template and itemize Expenses (cash and in-kind) and Income items that exceed $500.  The breakdown must show calculations. **- Download Budget template form @ www.ocaatlanta.com. 
Expenses





Cash



In-Kind

1.  Personnel-Administrative



$     



$     
2.  Personnel-Artistic




     



     
3.  Personnel-Technical Production


     



     
4.  Outside Fees and Services-Administrative
     



     
5.  Outside Fees and Services-Artistic


     



     
6.  Outside Fees and Services-Technical

     



     
7.  Space Rental




     



     
8.  Travel





     



     
9.  Marketing/Promotion and Printing

     



     
10.  Remaining Operating Expenses-Equipment
     



     
11.  Remaining Operating Expenses-Supplies
     



     
12.  Remaining Operating Expenses-Utilities

     



     
13.  Remaining Operating Expenses-Other

     



     
14.  Total Cash Expenses



$     
15.  Total In-Kind Contributions






$     
16.  Total Cost of Project







$     
Income



Description


Cash Income
    Anticipated/Confirmed

17.  Revenue-Admissions

     



$     


  FORMCHECKBOX 

            FORMCHECKBOX 



18.  Revenue-Contracted Services
     



      


  FORMCHECKBOX 
                   FORMCHECKBOX 

19. Revenue-Other


     



      


  FORMCHECKBOX 

           FORMCHECKBOX 

20. Support-Corporate

     



      


  FORMCHECKBOX 

           FORMCHECKBOX 

21. Support-Foundation

     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



22. Support-Private

     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



23. Government Support

     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



Federal

     
 


      


  FORMCHECKBOX 

            FORMCHECKBOX 



Regional/State
     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



County

     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



24. Applicant Cash


     



      


  FORMCHECKBOX 

            FORMCHECKBOX 



25. Total Applicant Cash Income




$     
26. Amount Requested





$     
27. Total Cash Income (must equal cash expenses on line 14)
$     
G.  Certification 
I/We certify that I/we meet the eligibility requirements and that the information contained in this application is true and correct to the best of my/our knowledge and belief.





Applicant Signature













Name (print or type)













Telephone Number
(Daytime)  


  (Evening)








Date











If you receive funding, your application is subject to disclosure and review by the general public.
H.  Attachments – Applicant Checklist

Attach material in the order listed.  Do not exceed page limitations.

All Applicants
One (1) original and nine (9) typed, collated copies of all materials unless otherwise indicated*.
□Complete application forms (A – G)

□ Current Resume/Career Summary not to exceed four (4) pages

□ Further project description (Sections C, and D) not to exceed three (3) pages

□ Statement on the nature of your work not to exceed one (1) page

□ Breakdown of expenses and in-kind contributions which exceed $500.00 (Use Project Budget Template, Download Budget template form @ www.ocaatlanta.com)
□ Letters of confirmation from all venues where the project will be presented

□ Letters of support from other team artists/collaborators

□ Verification of address (one copy only)*
□ Self-addressed envelope with correct postage for return of support material

Support Material To Document The Artistic Quality Of The Artist

Write three to four sentences that explain how the sample work(s) relates to the project and demonstrates your ability to carry out the project.  Submit only one (1) DVD or  CD.  Clearly label your support work.

□ Dance: DVD with a 5-10 minute section.  Briefly describe the context and date of event.

□ Literary Arts:  up to three writing samples in the genre for which support is requested (up to 15 pages for prose and 5 pages for poetry).  Do not submit technical writing.

□ Media Arts:  written treatment if for support of developing a script and DVD with a 5-10 minute section of work-in-progress or previous work reflective of work to be accomplished with this contract.  Briefly describe the context and date of event.

□ Music:  CD or DVD with a 5-10 minute section.  Briefly describe the context and date of event.

□ Theater:  DVD with a 5-10 minute section.  Briefly describe the context and date of event.  If not included on resume, attach a list showing names of productions, roles played or areas of design.

□ Visual Arts:  Six (6) Digital images.  Include an image list that includes artist name, title of work, date, dimension and medium.

□ Any attachments which support the application, such as brochures, fliers, or current press clippings.  No more than three (3) examples.

NOTE:  The OCA will not be responsible for damaged/lost material.  Do not submit one-of-a-kind material; please send copies.  Support material will be returned six weeks after the panel meeting and only if a self-addressed, stamped envelope is included with the application packet.  Retain a copy of your application for your personal files.
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